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Your Profile

Log In

1. Go to login.ghx.com

2. Username: Enter your work
email address

GH> .

3. Password: Enter your password. T —
(If you have forgotten your
password, click on “Contact
Customer Care”

e s

T ——

4. Select “Vendormate Credentialing’

> Compliance & Credentialing

Manage vendor credentialing requirements
reguiatory compliance reporting, and facility access

— il
My Credentials Page
. . = Vendormate Credentiali Il « = 0 o = 2
The My Credentials page is for GHD< " e
. . . My Credential:
managing your compliance credentials, oy e il s i i
including document uploads and policy G . : [ i
acknowledgements for all registered , ! |
Al Requeements. - @ Search © Refresh v Fiters
health systems. == T D
. . ‘Requirement Status H Requirerment Name H Expiration Date  © Required by
The My Credentials page contains two — e o PRS-
important tabs, Documents and @ e s i EEC O
P I. . fol Aol ealth Statermert ormowa o vewsoaog spcunts 1} §
olicies. e S o !
(@) mssng aoounl HIPAA Trainio 5 Aecess o et asnis 1l |
o™ Complince/Ehics Traing with Expicion =3 iew ecraeing sccounts (11
- R R A IR e TSR

© 2023 Global Healthcare Exchange, LLC. All rights reserved. Confidential and proprietary. 3


https://login.ghx.com/

GHD .

My Credentials Page

MY CREDENTIALS QUICK REFERENCE GUIDE

Documents Tab

. My Credentials
The Documents tab organizes all s s oesentiola ok 5t ol kg T o8t i s
uploaded credentials needed for © + Dt in v [ S|
2 Documents Puhclmn
health system compliance in one list. ——
M Requirements a search | Icﬁnlmh J | 7 e ‘
_Om [ e
Expiration Date Required by
@ nejected Blsadbome Pathoaens Tising {2 sccvas v | it tesuiing acoounts (1)
() Rsjected Heonse § oomonin. view cequIng B2c0urE (1)
Policies Tab
The Policies tab organizes policy e My Credentials
s Manage your compliance credentials, including document uploads and policy acknowledgements for all registered health systems.
acknowledgements for all e S— e .
registered health systems in one oames® ity L
list. Policies are read and voics [wsm | [ |
electronically acknowledged. o =[] [ EIEIEa[e
Policy Status % Policy Name

Acknowledgedon 3 Required by

® ® @ ®
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Using My Credentials
Getting Started with the Documents Tab

My Credentials

Manage your compliance credentials, including document uploads and policy acknowledgements for all registered health systems.

This section is intended to walk you

through the Document Tab features. 'y ’ |
1. Select the Documents Tab from csmen | [onmn | [ |
the My Credentials Page [ .

Blsodbame Pathogens Training. [ 7 sccoas v | ‘iew remuining accounts (1)

Viewing the Documents Status Key

*» o0 =@ .

G_D = Vendormate Credentialing

My Credentials

Manage your compliance credentials, including document uploads and policy acknowledgements for all registered health systems.

The Documents Status Key details
the various credential statuses and
descriptions. You can expand or
collapse the Status Key by clicking the
top of the Status Key.

© Hide status ey ~ [ Share Credentiols
W AN (5 ojocind Thece B
@ toret The et ha npe o h emen:
@ mases A dccurment e nct e oS aded ot o reierat

(o]

@ reemgiee

@ vvered

P vy oo, 2823 G sk g1, A s B | Tersfne | Py ol | Gosomm Cor )
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Using My Credentials

Filter the list of documents to view documents in
various statuses:

a. All Requirements — view all document
requirements as one list

b. Needs Attention — view document
requirements that need action to be taken to
prevent gaps in compliance

c. Pending — view document requirements that
are awaiting credential processing

d. Alert — view document requirements that may
need additional action taken or have an
alternative credential processing status

e. Good Standing — view document requirements
that have met the credential processing criteria

Use the various filters to narrow your list of documents
based on desired needs:

a. All Documents — filters the document list by all
document types

b. Common Documents — documents are uploaded
once and shared across registered health systems

c. Account Specific Documents — documents are
uploaded as custom requirement for an individual
health system

d. Optional Documents — documents not required
for compliance and does not impact badging
access

e. Background Check Documents — primary
source requirements through our 3rd Party
partner, Backgrounds Online

f. All Health Systems — filters the document list by
registered health systems

MY CREDENTIALS QUICK REFERENCE GUIDE

@ View Status Key

Documents Policies

All Requirements v | Searchforadoc

‘ Needs Attention
Pending Requirement Name
Alert
Influenza
Good Standing
(D) missing COVID19 Vaccine with Booster
Q@) verified Badge Photo
@) Verified Business License v2.0
Pol
AN Requirements
() missing Electrical Sfety Training
@ missing Eire Safety Training
() missing QR Protocol and Sterile Technioues Training
insecis COUDIS Vaceine
© veites
@ veited
@ veited
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Clear Al

Expiration

(] A Documents:
[ Gommon Bocuments
(0] Account Specitic Documents
[ optonal Documents
(] Background Check Documents
[0 Al Hoalth Systoms ~

G m

view reauiting accounts (1)

ViPH rEquiing acounts (1)
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Using My Credentials

Searching for a Document

For longer lists of document
requirements, utilize the search field to
locate a specific document by name.

Managing Your Documentation

Click on the requirement name to take action and
fulfill the requirement.

e Drag and drop a file or click ‘Browse’ to
upload a file from your computer

e Click ‘Save’ to submit for credential
processing

e Utilize our new training course integration
to automatically fulfill corresponding
requirements once completed.

You can also utilize the Kebab menu (three dots)
at the end of each row to take action on a
document.

e View: Click to open the document pop-up
window and view the currently uploaded
document

e Upload: Click to open the document pop-
up window to take action

© 2023 Global Healthcare Exchange, LLC. All rights reserved. Confidential and proprietary.
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My Credentials

Manage your compliance credentials, including document uploads and palicy acknowledgements for all registered health systems.

@ view status Key. ~ Share Credentials
Documents @ Folicies @
MRequrements v | @ Search | ‘ © Refresh I ‘ ¥ Filters l
©  ExpirationDate ©  Requiredby
(D) missing Influenza * m@ H

~ <

“= Drag and drop file
or

- K

1

L
Drag and drop file
or

| — N
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e Get Template: for account specific e
requirements with a designated .
template, the link to download the 3 - .
. 3, GetTemplate
template will appear here 08723723 sie
¥ Download
e Download: Click to download a copy of 2 etDocument
the currently uploaded document to your ve [ oekte
computer . —— :
e Edit Document: Click to open the //
document pop-up window to take action
= Vendormate Credentialing * o0 & @ -
e Delete: Click to remove previously My Gredentials
uploaded documents e e "
pra— ISR
To see which health systems are requiring [ oo o
the specific documents, use filtering or the e — R R
‘view requiring accounts’ link next to the @ et PE— P
document name. c;w — e
@ verited [T e— )}
@ vertea Tubrdont (181 Tt owaun v gt 3
Share Credentials
GHY> = Vendormate Credentialing Ry « = .0 85 @ -
. ey My Credentials
The Share Credentials button allows . ~
you to share credentials from your -
Vendormate profile with 3™ parties or e i | [ ] [ |
. . [ - E3E) [ R
download a .zip file of the document ST ETET—
credentials stored in your e maame m— !
. (ol v Ty [ momvtnmen | H
Vendormate profile. Do
Q@ venes - v
@ veted san.
@ Vet .
© veres e

y T, © 2021 Gl Nebhers Lcharg, U A g Revared | Teors ot s | Povacy Py |

= Vendormate Credentialing
« Shace Crodenise

Step1of2

P ———

() seectan
0] Aneusi ProcucyService Competency

] AsepticPrinciles & Infection Cantol Trsning
) Business License 20

(] compis vaceme

(] Compliance/Ethics Training

(] Corporate Racpones o Polcies
Frap—
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Using My Credentials
Getting Started with the Policies Tab

Th|S SeCtion iS intended to Walk you MM-:-T:S:T:::\I:Mcredem.au, including decument uploads and policy acknowledgements for all registered health systems.
through the Policies Tab features. DT e et 3
Documents @ policies @ Y
1. Select the Policies Tab from the —_— [ | [5]
My Credentials Page e
— e o P
(@) Acknowiedgement Requred ‘Carprte Endorsement —
® ————
® covp: —
® ——
Viewing the Policy Status Key
The Policy Status Key details the two My Credentials
credential statuses and descriptions fOI" your li cr ials, including it uploads and policy acknowl for all regi: d health sy
policy acknowledgements. You can S "“"'"‘““"’@ -
Heeds Attention Acknawledgerment Required  The policy has not been reviewed and acknowledged.
expand or collapse the Status Key by Cootsands () nckmomes sy b et s
clicking the top of the Status Key. pecumants @ potcies @
Reviewing Policies by Status
. . . . My Credential
Filter the list of policies by those that oty ot il ko sl e i s s
have been read and acknowledged or © ewsuiare -
by those that still need to be read and =
acknowledged. pres g (s | [onme ]
Acknowledgement Required | EIEIEIEREESS
ke s 5 e e
® — e e
® —— e e
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Using My Credentials

Managing Your Policies

Policy aCknOWIedgementS include Environmental Preferred Procurement

(@) Achnomiedgernent Rocired &

important information from your
registered health systems.

e Click on the policy name to open
the policy. Read through the
entire policy, then click
‘Acknowledge’.

o Use the ‘Next Policy’ or
‘Previous Policy’ buttons to
toggle through policies without
having to close out of the

window.
e Click the download icon to i il Environmental Preferred Procurement
) 100 | (®) Acknowledgement Requir 4,9
download a copy of the policy to _ Rectaed b e Q

Please read through the entire policy, then click ‘Acknowledge

your computer.

< Previous Policy

@ Acknowledge

© 2023 Global Healthcare Exchange, LLC. All rights reserved. Confidential and proprietary. 10



GH) i MY CREDENTIALS QUICK REFERENCE GUIDE

Confirm Your Compliance Status

Checking your Requirements are in Good Standing

1. To maintain your compliance, GH) = VendomateCredentialing s oo o= @ -
check to make sure all " My Credentials
. . . Manage your compliance credentials, including decument uploads and policy acknawledgements for all registered health systems.
requirements, not including )
optional documents, are in good
standing (all green check marks
next to your requirements).

| share Cedentiats

Bistot Phate

Coroone Bespsoss In ki

A Trenng

Efveza i seoutieg csures (1
Poshuct/Service Comassency i reuring acsurts
Tbaecuons (T Tawt

o recutiog acccunea (1)

Forihe Privacy Teims, © 2023 Global Heathcars Exchange: LLC. Al oghts Ressrved | T

2. Check to make sure policies have GHD) = veniemae rodenten b K

My Credentials

been aCknOWIedged (a" green Manage yeur compliance sredentials, including desument upleads and policy acknowledgements for all registered health systems.

check marks next to your policies). R v

e T [t || [foies]

Polkcy St Policy Name Acknowledged On : Required by
(@) acimowiedged . Versee Gose of Condust owmae
[ Y m— 0. Fi Polcy Gimize. osmzne
[ Yree—— 2.ande i eniees osmana
(@) Ackmoniedged 2. Barting Braseoes osmune
) Acmowiedzet AF05 oamane
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